Sample Letter: Requesting Independent Evaluation(s)
[Parent’s Address]

[Parent’s Phone Number]

[Date]

[Name], Team Chairperson
[School]

[School Address]


Re:
[Child’s Name]



[Child’s Date of Birth]

Dear [Name]:

I am the [mother/father] of [child’s name].  With this letter, I am requesting an independent special education evaluation for my child in the following areas:
[List the school evaluations that the parent is rejecting.]

I request that you provide authorization to the following evaluator(s):

[List the name, address, license number, type of evaluation, number of hours, and hourly rate for each evaluator for whom you are seeking authorization.]
Very truly yours,

[Parent’s Name]
